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Ac‘::ance notes on completing Part 2 of the Annual Governance and
Untability Return 2019/20, Sections 1 and 2

* An
60 30 that wishes to dedare Eself cxerngt from the requirement for 8 kmitod assurance review must
at a2 moeting of the authority afler 31 March 2020, 1t should not submt ts Annual Governance and
Must Retum to the external auditor. However, 33 part of 8 more propoctionate regime, the authonty
e Comply with the requirernents of the Trassparency Code for Smaller Authorites
wu&mmmWMDNemmwmwmn30Jmo2020 Reminder
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- Accountabiity Retum and the Certificate of Exemgtion. Proper Practices are found in the Practitionors’
Uido* which is updated from time 10 time and contains everything needed 10 prepare successhuly for the
yoar-end.
The authority should receive and note the annual internal audit repart i possiie before approving the
annual govermance statement and the accounts
Make sure that the Annual Governance and Accountabiity Retum is complete (no highlighted boxes left
M).WBMWBMM.AMMMM(O!MMWMWBIldumAny
amendments must be approved by the authorty and properly initialied.
* Use the checklist provided below 10 review the Annual Govemance and Accountabilty Return for
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You should Inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant emall addresses and telophone numbers.
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statements on page 6. Guidance is provided in the Practitionars’ Guide® which mary assist
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of the external audtor before 1 July 2020.




